INDIAN INSTITUTE OF TECHNOLOGY
(INDIAN SCHOOL OF MINES), DHANBAD

No: 423429/2025/DPC-ESTT Date : 12.11.2025

NOTICE No. 25/2025

Sub: Promotion through Limited Departmental Competitive
Examination for various Group ‘B’ & ‘C’ positions for the vacancy year
2026-reg.

The list of Provisionally Eligible/Provisionally Not Eligible candidates along
with the syllabus of the Written Test and Computer Proficiency Test/Trade Test for
promotion Examination through LDCE for the post(s) of Senior Assistant (PL-05);
Senior Technician (PL-05); Senior Technician [Library] (PL-05); ; Senior Technician
[Maintenance] (PL-05); Junior Superintendent [Anticipated Vacancy] (PL-06);
Superintendent (PL-07); Superintendent [Hospitality] (PL-07) and Technical
Superintendent (PL-07), against the vacancy year 2026 are mentioned at Annexure
I to VIIIL

The minimum qualifying marks for the Written Test and Computer
Proficiency Test / Trade Test of LDCE for all the post(s) are as under :-

Employee’s Written Test Computer Proficiency Test /
Category Trade Test
UR 60% 60%
SC/ST/PWD 55% 55%

The applicants, who are Provisionally Eligible/ Provisionally Not Eligible, may
submit their deficit documents/representation, if any, as mentioned against their
names, by 6:00 PM on or before 17.11.2025 in the Establishment Section.

No representation shall be entertained after 17.11.2025 at 6:00 PM.

Scheduled date of Written Test & Computer Proficiency Test/Trade Test
is 11.12.2025 (Thursday)

Digitally signed by
PRABODH PRABODH PANDEY

Date: 2025.11.12
PAN DEY 13:11:46 +05'30'

Registrar
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Data Sheet for Scrutiny/Screening of Applications for the post of Senior Assistant (PL-05) through LDCE
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INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES),

DHANBAD

I) The syllabus for the LDCE for the post of Senior Assistant (PL-05) shall

be as under:-

A. Written Test: 80 Marks

Section- I: Objective Questions (50 Marks)

1. Academics with special reference to IITs Act/Statutes &
Governance: 05 Marks

Institutes of Technology Act 1961

Institute of Technology (Amendment) Act 2016

IIT(ISM) Statutes, Board of Governors: Constitution, Roles and
Functions, Finance Committee, Building and Works Committee,
Senate and IIT Council

CGPA/ SGPA

National Education Policy — 2020, Provisions applicable on 1ITs
Regulatory bodies in Higher Education

2. Research and Development/ Student Welfare: 05 Marks

R & D Rules of IIT (ISM), Dhanbad

Utilization Certificate /Statement of Expenditure

R & D Accounting, Banking, PFMS

Scholarship

Fee Waiver

Other students' matters, Hostel, Gymkhana matters

3. Establishment: 10 Marks

CCS Leave Rules / Institute Leave Rules
LTC

Pay Fixation Rules

Career Progression (MACP Scheme)

TA Rules

CGHS & CSMA Rules

Retirement Benefits (Old Pension and NPS)
Service Book

Reservation in Services

E-Office

CCS Conduct Rules

CCS (CCA) Rules

4. Purchase and Stores: 10 Marks

Procurement of Goods & Services as per GFR
Government E- Marketplace

Inventory Management

Contract Management

Any other matter related to Purchase and Stores



5. Finance & Accounts: 10 Marks
e General System of Financial Management
« Budget Formulation and Implementation
e Government Accounts, Grant-in-aid OH 31, OH-35, OH-36
¢ Income Tax, GST, TDS etc.
¢ Accounting Software/Tally
¢ HEFA-Higher Education Financing Agency
» PFMS
» TSA
* Other applicable financial rules
6. RTI-Right to Information and Rajbhasha Acts/Rules/Guidelines,
Vigilance, Grievance Mechanism: 05 Marks
7. Institute’s Manuals: 05 Marks
« Citizen’s Charter
e DoFP (Delegation of Financial Powers)
e Channels of submission for Leave/APAR etc.
* Health Centre Manual
+ Internal Audit Manual
* Record Retention Schedule
+ Manual on Office Procedure

Section -II: Subjective questions (30 Marks)

1. Noting: 10 Marks
2. Drafting: 10 Marks
3. English Writing/Reading Skills: 10 Marks

B. Computer Proficiency Test: 20 Marks
(MS-Word, MS-Excel, MS-Power Point & E-office)




AYNe xOfe — 1%

Data Sheet for Scrutiny/Screening of Applications for the post of Senior Technician (PL-05) through LDCE
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INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES),
DHANBAD

II) The syllabus for the LDCE for the post of Senior Technician [PL-05)
shall be as under:-

A.Written Test: 100 Marks
Section -I:

Subject related: 50 Marks (MCQ) (Questions on Physics,/ Chemistry/
Mathematics based on syllabus of 10" standard)

Section -II:
Rules & Regulations: 20 Marks (MCQ)

Relevant Institute Rules/ Gol Rules & Regulations viz Purchase Rules, CCS
Leave Rules / Institute Leave Rules, RTI, Conduct Rules, Office Procedures,
Citizen’s Charter, DoFP (Delegation of Financial Powers), Channels of
submission for Leave, Health Centre Manual, Internal Audit Manual, IIT
Systems, Institutes of Technology Act 1961 & the Institutes of Technology
(Amendment) Act 2016 and StatUtes of IIT(ISM), Dhanbad, about the Institute
etc.

Section -III:
Descriptive: 30 Marks

1. Noting & Drafting

2. Correspondence related to Labs which may include indent for
procurement and AMC of equipment

Correspondence with vendors

Correspondence with the Store & Purchase Section

Maintenance of Stock register for fixed assets and consumables
Purchase procedures as per Institute’s Purchase & Stores Manual
Institute’s Delegation of Financial Powers

R geupe

B.Trade Test : 100 Marks (Qualifying nature)

The candidate’s practical working experience in their respective
department/section
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Data Sheet for Scrutiny/Screening of Applications for the post of Senior Technician {Library) (PL-05) through LDCE
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INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES),
DHANBAD

I1I) The syllabus for the LDCE for the post of Senior Technician [Library)
(PL-05) shall be as under:-

A.Written Test: 80 Marks

Section-I:
Subject related: 30 Marks (MCQ)

1. Rules for issue of books to Faculty and Students.
2. Fine rules of Library.

3. Reference service to new user.

4. Indent processing of Books.

5. Accession No, Allotment of Accession No.

6. GFR 2017: Procurement, Inventory, Contract and Library
7. Accession Register details

8. Rules for verification of stock of Books

9. Principle of Library Management

10. Weeding out of Books

11. Classification Rules for rendering the books

12. Open source software for Institute’s Library

13. IRINS profile /Vidwan Database

14, Rules for loss of books in Library

15. Bibliographic DB /Indexing search

16. Journal Ranking Platform

17. Theses & Dissertation process

18. Similarity / Plagiarism platforms

Section-II:
Rules & Regulations: 20 Marks (MCQ)

Relevant Institute Rules/ Gol Rules & Regulations viz Purchase Rules, CCS
Leave Rules / Institute Leave Rules, RTI, Conduct Rules, Office Procedures,
Citizen’s Charter related to Library of IIT (ISM), Dhanbad, DoFP (Delegation of
Financial Powers), Channels of submission for Leave, Health Centre Manual,
Delegation of Financial Powers rules of IIT(ISM), Internal Audit Manual,
Channel of submission at IIT (ISM), Dhanbad, IIT Systems, Institutes of
Technology Act 1961 & the Institutes of Technology (Amendment) Act 2016
and Statutes of IIT(ISM), Dhanbad, about the Institute etc.



Section-III:
Descriptive: 30 Marks

1. Noting & Drafting : 10 Marks

2. Correspondence with Book vendors : 10 Marks

3. Correspondence with accounts regarding FC/IA for purchase of
Books /Preparation of agenda for FC/BoG meetings on Library related

matter/Library circulation notices/circulars : 10 Marks

B.Computer Proficiency Test : 20 Marks
MS-Word, MS-Excel, M3-Power Point & E-Office
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Data Sheet for Scrutiny/Screening of Applications for the post of Senior Technician (Civil Maint.) (PL-05) through LDCE
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INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES),
DHANBAD

IV) The svllabus for the LDCE for the post of Senior Technician
(Maintenance) (PL-05) shall be as under:-

A.Written Test: 100 Marks
Section -I:

Subject related: 50 Marks (MCQ) (Questions on Physics/ Chemistry/
Mathematics based on syvllabus of 10t standard)

Section -II:
Rules & Regulations: 20 Marks (MCQ)

Relevant Institute Rules/ Gol Rules & Regulations viz Purchase Rules, GFR
2017, CCS Leave Rules / Institute Leave Rules, RTI, Conduct Rules, Office
Procedures, Citizen’s Charter, DoFP (Delegation of Financial Powers),
Channels of submission for Leave, Health Centre Manual, Internal Audit
Manual, Institutes of Technology Act 1961 & the Institutes of Technology

(Amendment) Act 2016 and Statutes of IIT(ISM), Dhanbad, about the Institute
etc.

Section -III:
Descriptive: 30 Marks

. Noting & Drafting

. Correspondence with vendors/contractors

. Institute’s Delegation of Financial Powers

. Maintenance Works, Major & Minor Works

. About GeM and CPPP

. Preparation of Estimates

. Processing of Bills of maintenance works and Deposit works

=1 h bWk

B.Trade Test : 100 Marks (Qualifying nature)

The candidate’s practical working experience in their respective
department/section
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INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES),
DHANBAD

V) The syllabus for the LDCE for the post of Junior Superintendent (PL-
06) [Anticipated Vacancy] shall be as under:-

A. Written Test: 80 Marks
Section- I: Objective Questions (50 Marks)

1. Academics with special reference to IITs Act/Statutes &
Governance: 05 Marks
¢ Institutes of Technology Act 1961
+ Institute of Technology (Amendment) Act 2016
e IIT(ISM) Statutes, Board of Governors: Constitution, Roles and
Functions, Finance Committee, Building and Works Committee,
Senate and IIT Council
» CGPA/ SGPA
e National Education Policy — 2020, Provisions applicable on IITs
¢ Regulatory bodies in Higher Education
2. Research and Development/ Student Welfare: 05 Marks
* R & D Rules of IIT (ISM), Dhanbad
o Utilization Certificate/Statement of Expenditure
¢ R & D Accounting, Banking, PFMS
¢ Scholarship
o Fee Waiver
¢ Other students' matters, Hostel, Gymkhana matters
3. Establishment: 10 Marks
e CCS Leave Rules / Institute Leave Rules
e LTC
¢« Pay Fixation Rules
e Career Progression (MACP Scheme)
* TA Rules
* CGHS & CSMA Rules
¢ Retirement Benefits (Old Pension and NPS)
e Service Book
e Reservation in Services
e E-Office
e CCS Conduct Rules
¢ CCS (CCA) Rules
4. Purchase and Stores: 10 Marks
e Procurement of Goods & Services as per GFR
* Government E- Marketplace
¢« Inventory Management
e Contract Management
* Any other matter related to Purchase and Stores



5. Finance & Accounts: 10 Marks
* General System of Financial Management
« Budget Formulation and Implementation
e Government Accounts, Grant-in-aid OH 31, OH-35, OH-36
e Income Tax, GST, TDS ete.
o Accounting Software/Tally
» HEFA-Higher Education Financing Agency
= PFMS
e TSA
e Other applicable financial rules

6. RTI-Right to Information and Rajbhasha Acts/Rules/Guidelines,
Vigilance, Grievance Mechanism: 05 Marks

7. Institute’s Manuals: 05 Marks
» Citizen’s Charter
e DoFP (Delegation of Financial Powers)
¢ Channels of submission for Leave /APAR etc,
¢ Health Centre Manual
¢ Internal Audit Manual
+« Record Retention Schedule
¢ Manual on Office Procedure

Section -II: Subjective questions (30 Marks)

1. Noting: 10 Marks
2. Drafting: 10 Marks
3. English Writing/Reading Skills: 10 Marks

B. Computer Proficiency Test: 20 Marks
(MS-Word, MS-Excel, MS-Power Point & E-office)
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Data Sheet for Scrutiny/Screening of Applications for the post of Superintendent (PL-07) through LDCE
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The candigaturs of all aligible applicants is provisional, subject to vigilanes clsarancelsarvice roords to onsure that the information provided by them matshes the efficial servies rocords




INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES),

DHANBAD

VI) The syllabus for the LDCE for the post of Superintendent (PL-07) shall

be as under:-

A. Written Test: 80 Marks

Section- I: Objective Questions (50 Marks)

1. Academics with special reference to IITs Act/Statutes &
Governance: 05 Marks

Institutes of Technology Act 1961

Institute of Technology (Amendment) Act 2016

IIT(ISM) Statutes, Board of Governors: Constitution, Roles and
Functions, Finance Committee, Building and Works Committee,
Senate and IIT Council

CGPA/ SGPA

National Education Policy — 2020, Provisions applicable on 1ITs
Regulatory bodies in Higher Education

2. Research and Development/ Student Welfare: 05 Marks

R & D Rules of IIT (ISM], Dhanbad

Utilization Certificate/Statement of Expenditure

R & D Accounting, Banking, PFMS

Scholarship

Fee Waiver

Other students' matters, Hostel, Gymkhana matters

3. Establishment: 10 Marks

CCS Leave Rules / Institute Leave Rules
LT

Pay Fixation Rules

Career Progression (MACP Scheme)

TA Rules

CGHS & CSMA Rules

Retirement Benefits (Old Pension and NPS)
Service Book

Reservation in Services

E-Office

CCS Conduct Rules

CCS (CCA) Rules

4. Purchase and Stores: 10 Marks

Procurement of Goods & Services as per GFR
Government E- Marketplace

Inventory Management

Contract Management

Any other matter related to Purchase and Stores



5. Finance & Accounts: 10 Marks
* General System of Financial Management
e Budget Formulation and Implementation
« Government Accounts, Grant-in-aid OH 31, OH-35, OH-36
¢ Income Tax, GST, TDS etc.
e Accounting Software/Tally
¢ HEFA-Higher Education Finarncing Agency
« PFMS
o TSA
e Other applicable financial rules

6. RTI-Right to Information and Rajbhasha Acts/Rules/Guidelines,
Vigilance, Grievance Mechanism: 05 Marks

7. Institute’s Manuals: 05 Marks
» Citizen’s Charter
¢ DoFP (Delegation of Financial Powers)
¢ Channels of submission for Leave/APAR etc.
¢ Health Centre Manual
¢ Internal Audit Manual
¢« Record Retention Schedule
« Manual on Office Procedure

Section -II: Subjective questions (30 Marks)

1. Noting: 10 Marks
2. Drafting: 10 Marks
3. English Writing /Reading Skills: 10 Marks

B. Computer Proficiency Test: 20 Marks
(MS-Word, MS-Excel, MS-Power Point & E-office)
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Data Sheet for Scrutiny/Screening of Applications for the post of Superintendent (Hospitality) {(PL-07) through LDCE

Minimum

Date of Joining | Mode of Appointment in Educational Matching the
NS:!' Mame&IDMo | Category PD'“_E“ ; ':i“"" at Present Fosti | the current post{Direct! E""::";:J: E 1' E:;;: B R: qu”i“'z oq| Qualification with | Educational as per Remarks
E esignatin Designation Promotion} pos; Lok P phads percentage the advt.
Graduation (Hotel
§ AP KumarKashyap, | ey |JUnie Superintendent | e osnny Direct G4Y 09 MO7D Yes Management}-G0% Yes Provisionally Eligibie

1304

(Hasp.]

PG (MTTM]-73%

The candidature of all eligible applicants & provisional, subject to vigllance clearance/service records to ensure that the information provided by them matchos the officlal service records




INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES),

DHANBAD

VII) The syllabus for the LDCE for the post of Superintendent

(Hospitality) (PL-07) shall be as under:-

A, Written Test: 100 Marks

Section- I: Objective Questions (70 Marks)

1. Academics with special reference to IITs: 05 Marks

Institutes of Technology Act 1961

Institute of Technology (Amendment) Act 2016

HIT(ISM) Statutes, Board of Governors: Constitution, Roles and
Functions, Finance Committee, Building and Works Committee,
Senate and IIT Council

CGPA/ SGPA

National Education Policy — 2020, Provisions applicable on 1ITs
Regulatory bodies in Higher Education

2. Student Welfare in IIT (ISM), Dhanbad: 15 Marks

Student Discipline Rules
Hostel Management
Mess Matters

Student Clubs
Student Activities, etc.

3. Establishment: 10 Marks

CCS Leave Rules / Institute Leave Rules
LTC

Career Progression (MACP Scheme)

TA Rules

CGHS & CSMA Rules

E-Office

CCS Conduct Rules

4. Purchase and Stores: 15 Marks

Procurement of Goods & Services as per GFR
Government E- Marketplace

Inventory Management

Contract Management

Physical verification of Assets, Consumables
Non-Consumables store stock entry

5. Finance & Accounts: 10 Marks
e Payment processing of Bill/Invoice/Memo
e Banking & Investment
e Student Fee matters, Scholarships, Mess Refund etc.



6. RTI-Right to Information and Rajbhasha Acts/Rules/Guidelines,
Vigilance, Grievance Mechanism: 05 Marks

7. Institute’s Manuals: 10 Marks
s Citizen’s Charter
¢ DoFP (Delegation of Financial Powers)
* Channels of submission for Leave
¢ Health Centre Manual
e Internal Audit Manual
¢ Record Retention Schedule
¢ Manual on Office Procedure

Section -II: Subjective questions (30 Marks)

1. Noting: 10 Marks
2. Drafting: 10 Marks
3. English Writing/Reading Skills; 10 Marks

B. Trade Test (Computer Proficiency Test): 20 Marks (Qualifying
nature) (Weightage will be 100 Marks)

(MS-Word, MS-Excel, MS-Power Point & E-office)
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Data Sheet for Scrutiny/Screening of Applications for the post of Technical Superintendent (PL-07) through LDCE

Matching the
Date of Joining r . Z Educational
5L N Present Past/ B Made of Appointmant Experience in prasent | Minimum Requisite Educational
No. % 10N Catngary Designation L mot Boey {Direct! Promotion) Cuttolf date post as on 01.01.2026 | Experience (03 years) SvmifcannE Wit Qualification as Famarks
Designation Parcentage
per the advt.
. . Junios Tech
1 | ®ajan Praghan, 1268 | SC |Superintendent|  18-04.2021 Diiract 01-04-2026 A¥ 8N 130 Yos ”"*”“‘E;E';:,L“’m-" Yas Frovisianally Eligibin
& PL-DG
P E— Provisanally Nof Elgibie-
f ] B.Sc (Chemastry)- (Final Mol having thres years
2 |B R Manikantan, 1272 oBC imlerdent 3-04-2031 01-
anikanian 5“1-::1_0'3 Il 2 202 Dinesct 09-01-2026 4% 88 BD Yes prost gnic) Mo B B Se wih m

55% rmarks

The candidature of all eligible applicants is provisional. subject to vigilance clearancelservice records to ensure thal the information provided by them matches the official service records
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INDIAN INSTITUTE OF TECHNOLOGY (INDIAN SCHOOL OF MINES),
DHANBAD

VIII) The syllabus for the LDCE for the post of Technical Superintendent
(PL-07) shall be as under:-

A.Written Test: 100 Marks
Section -I:

Subject related: 50 Marks (MCQ) (Questions on Physics / Chemistry/
Mathematics based on syllabus of 12 standard)

Section -II:
Rules & Regulations: 20 Marks (MCQ)

Relevant Institute Rules/ Gol Rules & Regulations viz Purchase Rules, CCS
Leave Rules / Institute Leave Rules, RTI, Conduct Rules, Office Procedures,
Citizen's Charter, DoFP (Delegation of Financial Powers), Channels of
submission for Leave, Health Centre Manual, Internal Audit Manual, IIT
Systems, Institutes of Technology Act 1961 & the Institutes of Technology
(Amendment) Act 2016 and Statutes of IIT(ISM), Dhanbad, about the Institute
etc.

Section -III:
Descriptive: 30 Marks

1. Noting & Drafting

. Correspondence related to Labs which may include indent for
procurement and AMC of equipment

. Correspondence with vendors

. Correspondence with the Store & Purchase Section

. Maintenance of Stock register for fixed assets and consumables

. Purchase procedures as per Institute’s Purchase & Stores Manual

- Institute’s Delegation of Financial Powers

b
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B.Trade Test : 100 Marks (Qualifying nature)

The candidate’s practical working experience in their respective
department/section
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